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- Edmonds, T. P, Edmonds, C. T., Edmonds, M. A, Edmonds, J. E, & Olds, P. R. (2021).
Fundamental financial accounting concepts. McGraw-Hill.
- Warren, C. S, Jonick, C., & Schneider, J. (2020). Financial accounting. Cengage Learning.
- Sahraoui Ali. (2011). Comptabilité financiére : Cours et exercices corrigés. Berti Edition.

Alger.
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- Bien, F., & Méritet, S. (2016). Microeconomie: Comportements des agents et concurrence
parfaite (No. hal-01474495).
- Buisson-Fenet, E., & Navarro, M. (2018). La microéconomie en pratique-3e éd. Armand
Colin.
- Cowell, F. (2018). Microeconomics: principles and analysis. Oxford University Press.

- Frank, R, & Cartwright, E. (2016). Microeconomics and Behaviour (2. utgave). London.

- Gravelle, H., & Rees, R. (2004). Microeconomics. Pearson education.
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Kolmar, M., & Hoffmann, M. (2018). Workbook for Principles of Microeconomics. Springer
International Publishing.

Ragan, C. T., & Lipsey, R. G. (2013). Microeconomics. Pearson Education.

Varian, H. R. (2006). Introduction a la microéconomie 6e édition. Brussels: De Boeck.

Varian, H. R. (2015). Introduction a la microéconomie moderne. De Boeck Superieur.
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- Dobson, S., & Palfreman, S. (1999). Introduction to economics. OUP Catalogue.

- Généreux, ). (2017). Introduction a I'économie (nouvelle édition). Média Diffusion.
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- Anderson, D.R., Sweeney, D. ., Camm, |. D., Williams, T. A,, & Cochran, J. .
(2015). Statistiques pour I'économie et la gestion. De Boeck Supérieur.
- Bulmer, M. G. (1979). Principles of statistics. Courier Corporation.
- Goldfarb, B., & Pardoux, C. (2011). Introduction a la méthode statistique, 6° édition. Dunod.
- Hamdani Hocine. (2005). Statistique descriptive. OPU. Alger.
- Johnson, R. A, & Bhattacharyya, G. K. (2019). Statistics: principles and methods. John Wiley

& Sons.
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- Anthony, M., Biggs, N., & Biggs, N. L. (1996). Mathematics for economics and finance:

methods and modelling. Cambridge University Press.
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Dixmier, . (2001). Cours de mathématiques du premier cycle 1 année — Avec exercices
corrigés, Deuxieme édition, Dunod, Paris, France.

Hoy, M., Livernois, ), McKenna, C., Rees, R, & Stengos, T. (2022). Mathematics for
economics. MIT press.

Vélu, ). (2020). Mathématiques Générales - Cours et exercices corrigés, Dunod, Paris,

France.
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Giddens, A., & Griffiths, S. (2006). Sociology. Polity.

Spillman, L. (2020). What is cultural sociology? John Wiley & Sons.
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- Hart, H.L. A, Hart, H. L. A, Raz, )., & Green, L. (2012). The concept of law. oxford university

press.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the

texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit

needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to

language and grammar structures. It is worth noting that teachers should choose content that adds

real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.

The course is designed for students of the Faculty of Economics, Commerce and Management

Sciences. This course is an introductory course that aims to acquaint students with the business

world and vocabulary. During the course, students will be taught the correct vocabulary and

grammar structures for specific tasks. The course contains activities that simulate real life

situations that students will be facing in the future. The course intends to develop students’

confidence and fluency in using English in specific contexts. The course is made up of 14 lessons,

each lesson is Th30.

rdugllall ddwd! ylall

Before designing a syllabus, the teacher should find out students’ needs and interests, starting from

checking their level in English. All the lessons of 1st year are introductory lessons that acquaint

students with Business English vocabulary. It is important that students develop understanding of

the basic concepts related to their fields of expertise, namely, Economics, Trade, Accounting,

Management, and Finance. For further achievements, extensive readings will be given as

assignments at the end of each unit.
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Balll gima
Socializing (Greetings, Introductions and goodbyes)
Numbers, time, and time expressions
Forms of money
Work and jobs

Talking about leisure and hobbies at the workplace
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Bill Mascull. (2006). Business Vocabulary in Use - Elementary. Cambridge University Press.
lan Mackenzie. (2002). Financial English. Christopher Wenger Publishing.

Mahoney, S., & Frendo, E. (2007). English for Accounting. Oxford University Press.

Simon Sweeney. (2002). Test your Professional English- Management. Pearson Education

Limited. Second Edition.
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Conseil National de Comptabilité. (2014). Manuel de comptabilité financiére : conforme a la loi
07-11 du 25 novembre 2007 portant systéme comptable financier, ENAG éditions. Alger.

- Edwards, ). (2013). A history of financial accounting (RLE Accounting). Routledge.

- May, G. 0. (2013). Financial accounting. Read Books Ltd.

- Sahraoui Ali. (2011). Comptabilité financiére : Cours et exercices corrigés. Berti Edition. Alger.

- Warren, C. S, Jonick, C., & Schneider, J. (2020). Financial accounting. Cengage Learning.

4 Ayl y1sh1 Byl s uilutlll o)l gie oolialy ot aledl Jolex Aaals sl
2023 - 2022 :dcaelz!l 2wl



t S gl
Al : puladd! By
2 > abaidl :sall
04 o

02 : Jolall

Sy pelaidll o

PATEI| R TRPY

pessaiy Bylas bl LS ) deadanll 8oLl sla Chug

(Blow¥l calizs 3 muldl olud gylail) HUsy) cUiSy Apweld) 250LaidY! eualall § @S=all -
fliade Llilmgy mield aodlaall lSelud) (ola! 20aS0) olos¥ ol e §y0alls

& U5 Lolardl Ui S gobaidY! ghidl M5 o Ampmiall @lyl)8 Sl e 5yaall -
taidl Sl yai )

tylailly dlaall SlSsladl o Lo s J1 1S5 2o a0l Ao ¥ SlSsladl ued e 3yuall -

Geizet 1S e @l ceed golazdY Holudl 4dlae daiy duale Lolazdl 4585 wlad -
EALAY

Lglall dacud! dlall

1 alaalyl sale olewiSe oo LSate 05%e oF o ¥ Balll sda Ggime dulys o ol o Sezy >
A G52 bl ssley feal,l Blarsy! dols

Balll Ggiza

AUalsTly Aol ALl Gguw Ul> (§ mudl Holuw Juloxs -
ALY By Al 3 guid) glae Julms -

S0 2udlill g Wl 3 il oban Julns -

42 Ayl y1sh1 Byl s uilutlll o)l gie oolialy ot aledl Jolex Aaals sl
2023 - 2022 :dcaelz!l 2wl



SLE KoY B Wl 3 mudl olas Julms -
AUEN K| Bgue Wl 3 muid) olas Julms -

(%60) w9yl e Al 056l Balll Jume wldig Gl¢ Olmie] + i pueds  spueddl] ddoybo
(%40) a2ll Jlas¥ly

saz |yl
Sl el paddl s Je¥ e sl Landats gylas Jules il slasdY! (2020) e gols> -
S Al sl Wl Slandaty gyl pasle- il sLazd¥! (2015) (GHles sles -
Dbl cigdaiud (Jo¥ Aadall a5eally s adl) uadl el sl 5Latd¥ (2019) (Grbuo jes -
Elialyold naldl Bucusll Lils 2339 Bomys . Gisaedl 3Lazd¥l J] Jsue (2008) .0pls cliysyd -
old csg s (Jo¥ Andall a5eally yadl
alegdall olgus Al Ladatl it Jdeddl Aolady 4kl (2013) e oluS -
Sl Aaalz]
A A gad) sl A Aaslell il jedds izl slatd¥! (2020) (g5l ol yadl Slas -
Bien, F., & Méritet, S. (2016). Microeconomie: Comportements des agents et concurrence
parfaite (No. hal-01474495).
Buisson-Fenet, E., & Navarro, M. (2018). La microéconomie en pratique-3e éd. Armand Colin.
Cowell, F. (2018). Microeconomics: principles and analysis. Oxford University Press.
Frank, R., & Cartwright, E. (2016). Microeconomics and Behaviour (2. utgave). London.
Gravelle, H., & Rees, R. (2004). Microeconomics. Pearson education.
Kolmar, M., & Hoffmann, M. (2018). Workbook for Principles of Microeconomics. Springer
International Publishing.
Ragan, C. T., & Lipsey, R. G. (2013). Microeconomics. Pearson Education.
Varian, H. R. (2006). Introduction a la microéconomie 6e édition. Brussels: De Boeck.

Varian, H. R. (2015). Introduction a la microéconomie moderne. De Boeck Superieur.
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Sl pa3eally il B3sll )13 Al sLazl (2004) . quse Lads
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il Aaladl Bemll 513 2 Aads cicesll 3Lazdl (1998) .ssue g315 yuols

= Dunning, J. H., & Lundan, S. M. (2008). Multinational enterprises and the global economy.

Edward Elgar Publishing.

= M Darbelet (1996) : Economie d’Entreprise : BTS, enseignement supérieur, Editions Foucher.

Paris.

= Brennemann, R, & Sépari, S. (2001). Economie d'entreprise: [BTS, IUT, AES, Ecoles de

commerce]. Dunod.
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Oles « il 1 . 53Lats¥l Sall 55las (2008) . gh,dll cmas -
= Alain, S. (1993). Les grands courants de la pensée économique. O.P.U. Alger.
- Robbins, L. L, Medema, S. G., & Samuels, W. J. (2001). A history of economic thought: the

LSE lectures. Oxford University Press.
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b oSl e . Jo¥ Aadal JleasYlg cLas¥1 .(2000) L gmiS Jusloso) sl =

Oy @ 39dly yadld Baud !l Hla ¥ laasY] dylas (§ Aeda .(2011) NE TV RN T

Slegdall Glsas olais oy Jle¥ Gluad! ol c¥lasl 4ylas (2008) Jlxy gaaudl -

Al
dadh oty dabaall Aadadl 4slgdall Ol ¥l 4,kai (2017) uadl Hes Soldyall -
Sl el alegdall Glgas Welma (pylady (w950 sl
Gedatlly kil ie¥leasYly cbasy! .(2000) crus e emally sl wie e s5leadl -
Ll (ELGA &l 55 dide

Anderson, D. R., Sweeney, D. ], Camm, ). D., Williams, T. A, & Cochran, ). J. (2015). Statistiques

pour L'économie et la Gestion. De Boeck. Bruxelles.
Hurlin Christophe. (2015). Statistique et Probabilités en économie-gestion. Dunod.

Jean-Frangois Delmas. (2010). Introduction au calcul des probabilités et a la statistique. Les

presses de 'ENSTA. Paris.
Lecoutre, J. P. (2002). Statistique et probabilités. Dunod.
Posiére Jean-Pierre. (2005). Mathématiques appliquées a la gestion. Gualino. Paris.

Sheldon Ross. (2019). A first course in probability. Boston, MA: Pearson.
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oo coles (sl
Al g b meladd bl aluab,dl (2021) 2l Qibsg olagaus dsla -
bl s a5l
= Serre, D. (2001). Les matrices : théorie et pratique. Dunod. Paris, France.
= Makarov, V. L., & Rubinov, A. M. (2012). Mathematical theory of economic dynamics and
equilibria. Springer Science & Business Media.
= Belhaj, S. (2011). Mathématiques pour I'économie et la gestion. 1" Edition. Editions
Vuibert, Paris.
= Sydsater, K, Hammond, P., Seierstad, A., & Strom, A. (2008). Further mathematics for

economic analysis. Pearson education.
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Cobb, D. F., & Mynbhier, . (1985). Excel in business: number-crunching power on the Apple

Macintosh. Microsoft Press.

Gammack, ., Hobbs, V. |., & Pigott, D. (2007). The book of informatics. Thomson.
Hamard S. (2007). Mathématique financiére avec VBA Excel. ENI édition.

Rey, P. (2021). Matrices et calculs matriciels avec EXCEL 2016 et VBA. GMBH edition.

Warion, V. (2010). Word, Excel et PowerPoint 2010. Pearson Education France.
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5l pelxa¥ i dy deladl bl aleddl w,adl (2011) alsdl deme Goluaaly -
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= Baskind, E., Osborne, G., & Roach, L. (2016). Commercial Law. Oxford University Press.

= Saleem, M. Y. (2012). Islamic commercial law. John Wiley & Sons.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the
texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit
needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to
language and grammar structures. It is worth noting that teachers should choose content that adds
real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.
The course is designed for students of the Faculty of Economics, Commerce and Management
Sciences. This course is an introductory course that aims to acquaint students with the business
world and vocabulary. During the course, students will be taught the correct vocabulary and
grammar structures for specific tasks. The course contains activities that simulate real life
situations that students will be facing in the future. The course intends to develop students’
confidence and fluency in using English in specific contexts. The course is made up of 14 lessons,
each lesson is Th30.
rdugllall ddwd! ylall
Before designing a syllabus, the teacher should find out students’ needs and interests, starting from
checking their level in English. All the lessons of 1st year are introductory lessons that acquaint
students with Business English vocabulary. It is important that students develop understanding of

the basic concepts related to their fields of expertise, namely, Economics, Trade, Accounting,
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Management, and Finance. For further achievements, extensive readings will be given as

assignments at the end of each unit.

Balll g
- Introduction to Economics
- Introduction to Commerce and Trade
- Introduction to Finance
- Introduction to Management
- Introduction to Accounting
- Introduction to Marketing
(%100) ,«iuwe (s :9.3.3.5.:." 74.&.)19
:ﬁ-?")l‘

- Bill Mascull (2006). Business Vocabulary in Use - Elementary. Cambridge University Press.

- MacKenzie, I. (2010). English for Business Studies Student's Book: A Course for Business

Studies and Economics Students. Cambridge University Press.

- Raven, ). (2007). The Business of Books: Booksellers and the English Book Trade 1450-
1850. Yale University Press.
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- Dubrulle, L., Jourdain, D., & Servan, R. (2013). Comptabilité analytique de gestion .Dunod,

-eme, . .
France,6  édition.

- Garrison, R. H., Noreen, E. W., Brewer, P. C., Chesley, G. R, Carroll, R. F., & Webb, A. (2016).
Fondements de la comptabilité de gestion. 3éme édition. Mc Graw Hill Education Cheneliere

éducation.

- Grandguillot, B., & Grandguillot, F. (2004). Comptabilité de gestion : méthodes classiques et
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- Papoulis, A. (1990). Probability and statistics. Prentice-Hall, Inc..
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- Hillier, F. S., & Lieberman, G.J. (2001). Introduction to operations research. McGraw-Hill.

- Hillier, F. S., & Lieberman, G. ). (2014). edition 10. Introduction to operations research.

McGraw-Hill. New York.
- Mariappan, P. (2013). Operations research: An introduction. Pearson.

- Ravindran, A.R. (2008). Operations research applications. CRC Press.
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- Casson, M., & Buckley, P.J. (2010). Entrepreneurship. Edward Elgar Publishing.

- Hébert,R.F, &Link, A.N. (2009). A history of entrepreneurship. Routledge.

- Kumar, S. A. (2008). Entrepreneurship development. New Age International.

- Steyaert, C., & Hjorth, D. (Eds.). (2008). Entrepreneurship as social change: A third new

movements in entrepreneurship book (Vol. 3). Edward Elgar Publishing.
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- Collins, D. (2012). Business ethics: How to design and manage ethical organizations (p.
592). Hoboken” eNJ NJ: Wiley.

- Crane, A, Matten, D., Glozer, S., & Spence, L. J. (2019). Business ethics: Managing
corporate citizenship and sustainability in the age of globalization. Oxford University
Press, USA.

- Melé, D. (2019). Business ethics in action: Managing human excellence in organizations.

Bloomsbury Publishing.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the
texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit
needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to
language and grammar structures. It is worth noting that teachers should choose content that adds
real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.
The course is designed for students of the Faculty of Economics, Commerce, and Management
Sciences. This course is an introductory course that aims to acquaint students with the business
world and vocabulary. During the course, students will be taught the correct vocabulary and
grammar structures for specific ask. The course contains activities that simulate real-life situations
that students will be facing in the future. The course intends to develop students’ confidence and
fluency in using English in specific contexts. The course is made up of 1 semester with 12 seminars,
each seminaris Th30.
Lglbll dawll d)lall
All the lessons of 1st and 2nd year are introductory lessons that acquaint students with Business
English vocabulary. It is important that students develop understanding of the basic concepts
related to their fields of expertise, namely, Economics, Trade, Accounting, Management, and
Finance. For further achievements, extensive readings will be given as assignments at the end of

each unit
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Company structure
Leadership and group dynamics
Business Ethics
Describingcharts, diagrams, and tables
Decisionmaking

SWOT Analysis

(% 100 ))—6—7—-&0—9 (o .p.g.g.&'.'i." a.u?'.).‘a

’ﬁ-?")l‘
Guffey, M. E., & Seefer, C. M. (2019). Business English. Cengage Learning.
lan Mackenzie. (2006). Professional English in Use. Cambridge University Press.

lan Mackenzie. (2008). English for the Financial Sector. Cambridge University Press.

Simon Sweeney. (2019). English for Business Communication. Cambridge University Press.
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Bernard, F. (2002). Contribution a une histoire de la communication des organisations dans
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Organizational Communication. Flat World Knowledge.
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- Henry, A. (2021). Understanding strategic management. Oxford University Press.
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surveys. John Wiley & Sons.
- Mathers, N. J., Fox, N. J., & Hunn, A. (1998). Surveys and questionnaires (Vol. 1998). NHS

Executive, Trent.
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The program is designed for students majoring in Economics, Commerce, Management,

Accounting and Finance who wish to improve their language skills in specific contexts. It focuses

on providing students with a good mastery of the English language along developing solid

competencies in the above-mentioned fields of expertise. The lessons cover a wide range of topics
in each specialty.

Each lesson is divided into two major axes. First, students are given a series of documents and texts

both Written and Oral on the field of expertise. The written texts should not exceed 500 words.

Second, students are given opportunity to deepen and strengthen the four language skills

(Speaking, Reading, Listening, and Writing) crucial to good communication skills and essential to

the fulfillment of their professional development.

At the end of semester 2, much focus is given to the reinforcement of skills essential to the

realization of students’ professional projects like writing of CVs and cover letters. The aim of these

specific lessons is to develop students” writing skills, and teamwork that will optimize their chances
in the job market.

Note: Each teacher is free to choose and select materials that are appropriate to their students’

level. The teacher is also free in the organization of lesson.
Zt.j}JJall Waud! Blall
Students must have successfully completed the lessons of S1, S2, and S3. They should have

developed a strong understanding of the basic concepts related to their fields of expertise,

namely, Economics, Trade, Accounting, Management, and Finance as well as improved their
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verbal communication skills. L3 program consists of two semesters with 24 seminars, each
seminar is Th30 to prepare students for various professions in companies with a strong

specialization in this field.

: ol gz
- Business environment
- Main theories of Human Resources Management
- Introduction to Human Resource Management
- Recruitment and staffing
- Motivation management
- Human resource employment law

-  Performance Appraisal and management

(%100))-61-60-& (ol .p.g.g.&'.'i." a.u?'.).‘a

saz |yl
D. Cotton, D. Falvey, and S. Kent (2011). Market Leader: Upper Intermediate. Pearson

Longman, Third Edition.

- Eddie McLaney (2009). Business Finance: Theory and Practice. Pearson Education Ltd, g"
Edition.

- lan Mackenzie (2010). English for Business Studies: A Course for Business Studies and
Economic Studies. Cambridge University Press, 3rd Edition.

- Joanna O'Riordan (2017). The Practice of Human Resource Management. Institute of
Public Administration.

- Simon Sweeney (2002). Professional English: Management. Pearson Longman, 2" edition

- Simon Sweeney (2019). English for Business Communication. Cambridge University Press,

Second Edition.
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- Armstrong, M. (2007). Strategic human resource management (4th ed.). Kogan Page.
- Graham, R. (2003). Business Career, Strategic Human Resource Management. Pearson
Custom Publishing.
- Malik, A. (2018). Strategic Human Resource Management and Employment Relations.
Springer.

- Kramar, R, etal. (2014). Human Resource Management Strategy. Mc Graw Hill Higher.
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- Parmentier, C. (2012). L'ingénierie de formation: Outils et méthodes (2nd ed.).
d’'organisation.
- Carré, P, & Caspar, P. (2017). Traité des sciences et des techniques de la Formation (4th

ed.). Dunod.
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The program is designed for students majoring in Economics, Commerce, Management,
Accounting and Finance who wish to improve their language skills in specific contexts. It focuses
on providing students with a good mastery of the English language along developing solid
competencies in the above-mentioned fields of expertise. The lessons cover a wide range of topics
in each specialty.
Each lesson is divided into two major axes. First, students are given a series of documents and texts
both Written and Oral on the field of expertise. The written texts should not exceed 500 words.
Second, students are given opportunity to deepen and strengthen the four language skills
(Speaking, Reading, Listening, and Writing) crucial to good communication skills and essential to
the fulfillment of their professional development.
At the end of semester 2, much focus is given to the reinforcement of skills essential to the
realization of students’ professional projects like writing of CVs and cover letters. The aim of these
specific lessons is to develop students’ writing skills, and teamwork that will optimize their chances

in the job market.
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Note: Each teacher is free to choose and select materials that are appropriate to their students’

level. The teacher is also free in the organization of lesson.
glhall dacud! ,lall

Students must have successfully completed the lessons of S1, S2, and S3. They should have
developed a strong understanding of the basic concepts related to their fields of expertise,
namely, Economics, Trade, Accounting, Management, and Finance as well as improved their
verbal communication skills.

L3 program consists of two semesters with 24 seminars, each seminar is 1Th30 to prepare students

for various professions in companies with a strong specialization in this field.
: ol (g
- Human resource employment law
- Performance Appraisal and management
- Business organizational behavior
- Training and development
- Strategic Human Resource Management
- Human resource systems and technology

- Business letters

(%100) joitun uds spuedil] ddsylo
2yl
- D.Cotton, D. Falvey, and S. Kent (2011). Marker Leader: Upper Intermediate. Pearson
Longman, Third Edition.
- Eddie McLaney (2009). Business Finance: Theory and Practice. Pearson Education Ltd, g"
Edition.
- lan Mackenzie (2010). £nglish for Business Studies: A Course for Business Studjes and

Economic Studjes. Cambridge University Press, 3rd Edition.

128 Ayl y1sh1 Byl s uilutlll o)l gie oolialy ot aledl Jolex Aaals sl
2023 - 2022 :dcaelz!l 2wl



Joanna O'Riordan (2017). The Practice of Human Resource Management. Institute of
Public Administration.
Simon Sweeney (2002). Professional English: Management. Pearson Longman, 2" edition

Simon Sweeney (2019). £nglish for Business Communication. Cambridge University Press,

Second Edition.
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